
 

VACANCY 

ANNOUNCEMENT 
The Department of Health has a career opportunity for qualified candidates for 

the following position: 
Title 

Communications Manager 
[Unclassified] 

Salary 

TBD 

Posting Number 

129-16 

Position Number 

945652 

Number of Positions 

1 

Posting Period * 

From: 9/21/16     To: 10/05/16 

Location: 

Health & Agriculture Building 
369 South Warren Street, Trenton, NJ 08625 

Scope of Eligibility/Open to: 

Applicants who Meet the Requirements 

GENERAL DESCRIPTION 
 

Under the leadership of the Division's Assistant Commissioner, the Communications Manager will be responsible for the 
oversight of the Public Information & Warning portion of the NJDOH cooperative agreement for bioterrorism with the 
Centers for Disease Control and Prevention (CDC).  Development and implementation of all risk communications plans 
and initiatives, risk communication liaison with federal, state and local agencies, and exercise of plans. 
 
Responsible for communications strategies for NJDOH Public Health Infrastructure Laboratories and Emergency 
Preparedness Division, including development and implementation of a strategic communications plan, monthly e-
newsletter, intranet/internet content, communicating key emergency response plans, and development and coordination 
of media activities with the NJDOH Office of Communications. 
 
Develop and prepares community outreach and media campaigns to prepare NJ residents for public health emergencies. 
Designs and updates internal and external PHILEP websites. Ability to collaborate with state preparedness partners on 
preparedness initiatives.  
 
Must be flexible to work alternative hours, depending on the needs of the initiative when necessary.  The 
Communications Manager is expected to have 24/7 availability for emergency situations.  Ability to interact with Senior 
Management, act as team player and exhibit leadership skills. 

REQUIREMENTS (EDUCATION / EXPERIENCE / LICENSES) 
 

EDUCATION:  Graduation from an accredited college or university with a Bachelor's degree in Communications, English, 
Journalism or Public Relations. 
 
EXPERIENCE:  Five (5) years experience in the collection, analysis, preparation, and dissemination of information in a 
public relations and/or public information program in a public or private agency or organization.  Demonstrated expert 
knowledge in communications/risk communications in public health.  Strong writing, editing, grammar and proofreading 
skills; familiar with AP style. 
 
NOTE:  Additional experience as indicated above may be substituted on a year-for-year basis for the above education. 
Thirty (30) semester hour credits are equal to one (1) year of experience. 
 
LICENSE:  Appointee will be required to possess a driver's license valid in New Jersey as the operation of a vehicle is 
necessary to perform the essential duties of the position. 

FILING INSTRUCTIONS 

Forward your cover letter, resume and application for 
employment** to: 

Rosalind Finney, Executive Assistant 2 
Health Infrastructure Preparedness/Emerg. Response 
Reference Posting #129-16 
New Jersey Department of Health 
PO Box 360 
Trenton, NJ  08625-0360 

You can reply to this posting by emailing your cover letter, 
resume and application for employment to: 

PSTPHILEP@doh.nj.gov 

* Resumes received after the closing date MAY be considered if 
the position is not filled. 

** NOTE:  You can access the State of New Jersey Application 
for Employment at:  www.nj.gov/health/forms/dpf-663.pdf 

PER-53 
FEB 16 

 Newly hired employees must agree to a thorough background check that will include fingerprinting. 

 In compliance with federal law, all persons hired will be required to verify identity and eligibility to work in the United States and to 
complete the required employment eligibility verification form upon hire. 

 In accordance with N.J.S.A. 52:14-7, the "New Jersey First Act", all employees must reside in the State of New Jersey, unless 
exempted under the law.  If you do not live in New Jersey, you have one year after you begin employment to relocate your residence 
to New Jersey. 

 The New Jersey Department of Health is an Equal Opportunity Employer. 
 


